Discussion Grant Evaluation and Narrative Reporting

Mass Humanities needs a detailed evaluation at the end of the project.  Here are descriptions of what we need from you.  These reports will be assigned to you in the online application system and are due one month after the project's completion.  The grant cannot be successfully closed without these reports.  Failure to submit will jeopardize your institution’s ability to apply for future grants from Mass Humanities.  If a final payment is due, it will be processed when the final report has been received.
These reports, a burden for you no doubt, are vital for us.  We need as much detail about our projects as possible in order to continue to do a good job for Massachusetts and to justify our activities to the National Endowment for the Humanities (our principal source of funds) and ultimately to Congress.  Your hard work won't be wasted or go unappreciated by us.

As a general rule: provide more detail, rather than less.  The more particulars we have, the more useful your reporting will be.

Your evaluation and reporting requirements with links to download the necessary files:

1. A Factual Report: http://masshumanities.org/files/grants/onlineapp/rd_factual.doc
2. A Host Evaluation Report: the answers are input into fields in the final report form online but the list of questions can be reviewed here:
http://masshumanities.org/files/grants/onlineapp/rd_libeval.doc
3. A Financial Report: http://masshumanities.org/files/grants/onlineapp/rd_finalfin.doc
4. Copies (or originals) of the following:

a. Samples of printed publicity such as posters, flyers, and bookmarks.

b. Photo of the program if you are able to capture a good image.

c. The evaluation from each discussion leader: http://masshumanities.org/files/grants/onlineapp/rd_scholeval.doc
d. Participant evaluations: http://masshumanities.org/files/grants/onlineapp/rd_parteval.pdf 

e. Sample news releases, ads, articles.
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66 Bridge Street * Northampton MA 01060
www.masshumanities.org


